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Accessing Mahara ePortfolio 
• You can access Mahara ePortfolio from the London Library website at 

http://londonlibrary.sunderland.ac.uk/
• Follow the ePortfolio link at the bottom of the page 

http://londonlibrary.sunderland.ac.uk/


Logging in to ePortfolio
• Log in with your University username and password



• The ePortfolio is organised in four sections:

Dashboard: this is the front page when you first log in, like a control panel
Content: this is where you pre-upload content to use later (optional) 
Portfolio: this is where you create a page and insert content as well as create a 
collection; it is also where you share your content with others
Groups: this is where you find and invite others to be your friend

The organisation of ePortfolio



• You will mostly use the Portfolio section:

Dashboard: this is the front page when you first log in, like a control panel
Content: this is where you pre-upload content to use later (optional) 
Portfolio: this is where you create a page and insert content as well as create a 
collection; it is also where you share your content with others
Groups: this is where you find and invite others to be your friend

The organisation of ePortfolio



Portfolio section
• The Portfolio section is where you transfer your text (which you preferably first 

typed in Word) online
• Select the Pages subsection



Portfolio section: creating a page
• Select Create page to create a new page



Portfolio section: creating a page
• In Edit title and description, give your page a title
• Scroll down and save



Portfolio section: creating a page
• In Edit layout, you can select the column layout you want for your page – do 

not forget to scroll down to save any changes



Portfolio section: creating a page
In Edit content, click on the settings button to bring up the text editor to insert text 
from your Word document



Portfolio section: creating a page
• In text editor, copy and paste your text from Word in to the box
• Do not forget to save and your page is done!

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut
labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in 
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat
non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.



Portfolio section: creating a page
• You can click on Display page to see how it is going to look to the assessor

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis
nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. 
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu
fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in 
culpa qui officia deserunt mollit anim id est laborum.



Portfolio section: creating a page
• Your can keep editing your page if you want to add things (images, video, etc.)

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure
dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. 
Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit
anim id est laborum.



Portfolio section: creating a page
• Back in Portfolio and Pages, keep creating pages for each text entry



Portfolio section: creating a collection
• Once you created all your pages, select the Collections tab and then select New 

collection to bring together all your pages you created



Portfolio section: creating a collection
• Enter your Collection name and click on Next: Edit collection pages at the 

bottom to add pages to your collection



Portfolio section: creating a collection
• In Edit collection pages, select your pages on the left and click on Add pages



Portfolio section: creating a collection
• On the right, Pages already in collection will now show your added pages
• Do not forget to scroll down and click on Done once you are finished



Portfolio section: creating a collection
• You now have your collection with various pages (entries) in it
• You can edit the title, add or remove pages, or delete the whole collection



Portfolio section: generating a URL (web address) 
• In the Shared by me tab, you can generate a web address to share your 

collection with the person who is going to assess your work

• Click on the Secret URLs icon next to the collection for which you want generate 
a URL



• In the next screen, click on New secret URL 
• This generates a web address which you can then share if required

Portfolio section: generating a URL (web address) 



If you have been asked to create your work in Mahara ePortfolio, 
these are the three steps to follow in the Portfolio section:

• In Pages, firstly create pages for different sections of your work

• In Collections, create a collection for your pages and put the pages in 
this collection

• In Shared by me, generate a secret URL (web address) to share your 
collection

• Please note: if you are submitting a single page, you can generate a 
secret URL (web address) in the same way for that page and share it

Summary
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